
This brochure is intended to help better
understand the Building Permit Process
with some frequently asked questions.

Orders!

Stop Orders are issued if a permit has not been
issued or the person(s) doing such work are not
appropriately licensed with the City of Sheridan
Building Division.

If you ever have any questions or concerns
regarding building codes, please contact:

The City of Sheridan Building
Division

City Hall, 55 Grinnell Plaza
(307) 674-5941

**The language in this brochure is for informational
purposes only and does not provide legal advice.
Information in this brochure is subject to change.

Building Division
55 Grinnell Plaza

PO Box 848
Sheridan, WY 82801

Phone: (307) 674-5941
Fax: (307) 672-0045
www.sheridanwy.gov
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FREQUENTLY

Q: How long does a permit take to process,
once submitted to the department for
approval?

A: It takes 10 working days for residential, and 20
working days for commercial, IF we receive all the
required information needed for review of the project.

Q: Why did I receive a notification requesting
more information before the permit can be
issued?

A: At submittal, plans are checked for completeness.
Detailed plan review may reveal missing information
that is required prior to permit issuance.

Q: How much does a permit cost?

A: Building permit costs are based on the value of the
project. If water and sewer permits are needed,
please contact the Utility Department. A Building
Department Fee Schedule is available on our website
or at the Building Division Office.

Q: When is a building permit required?

A: Any building project with a value over $3,000
requires a permit.

Any electrical project with a value over $1,000
requires a permit.

Simple permits are required for some installations,
regardless of project cost.

All signs require a permit, regardless of project cost.

ASKED

Q: What kind of project always requires a
simple permit?

A: Water heater replacements, furnace replacements,
gas piping in existing buildings, air conditioning units,
electrical service upgrades, demolitions, solid fuel
appliances (wood or coal stoves), solar panels,
re-roofs, and water and sewer repairs require a
simple permit. .

Q: Do I need to be licensed to work on a
project? I did the work myself on my home.

A: A homeowner may legally work on their owned
residential property or home. If they would like to work
on someone else’s residential project, they will need
to become licensed. Only a licensed General
Contractor can work on any and all commercial
projects.

Q: Can I live in my new single-family dwelling
before I get my Certificate of Occupancy?

A: You may not legally live in your new home until a
Certificate of Occupancy has been issued.

Q: How do I request an inspection for my
building permit?

A: Call our office at (307) 674-5941 any time from
7AM to 4PM or leave a message. To request an
inspection, please have the following information
available: permit number, name, contact phone
number, type of inspection, and time of day you are
requesting. The Building Department requires an
inspection request to be made before 8AM for
same-day inspections.

QUESTIONS

Q: Now that I have turned in my building
permit information, when can I start on my
project?

A: Even though you have submitted for a building
permit, no work shall be done on the project until the
permit is issued. The only exception is site
prep/excavation.

Q: Do I need the approved plan on the job
site?

A: Yes, all approved plans must be available on site
while the project is taking place.

Q: Do I need a permit to build a new fence or
fix existing fence?

A: No, but you should always verify your property line
and check for height requirements for fencing. 6’ max
height for backyard and 4’ max height for front yard
fencing.

Q: Does my building permit expire?

A: Yes, a permit expires 180 days after issuance, if no
work is being done. An extension may be provided
through the building department. Permits will not
expire as long as work is proceeding on the project.




